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Click Profile to open the Profile section
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“Quicklinks” allows you to configure shortcuts
“Jump to Section” allows you to move quickly to different Profile sections
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Click the “right arrow” to open/expand a section.
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Click the “pencil” icon to edit the entry
Click the “X” icon to delete the entry
Click “Add” to add an entry to a section
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A Note About Attachments
●  Many forms in myVITA allow you to add 
attachments. myVITA accepts any file format.
● We recommend attaching only commonly 
used formats like Microsoft Office or PDF.
● PDF is the most preferred because it is more 
likely to be readable in the future.
● File sizes for attachments are capped at 
750MB per file.
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